
THE CITY OF UNIVERSITY HEIGHTS, OHIO  

  CITY COUNCIL MEETING AGENDA via ZOOM 
  

7:00PM       MONDAY, APRIL 5, 2021 
  

Join Zoom Meeting 
https://us02web.zoom.us/j/81775126065?pwd=aHhYdWZHck9oZ2VlQ2ZTYUhNZTNEdz09 

 
Meeting ID: 817 7512 6065 

Passcode: 217035 
Dial by your location 

+1 301 715 8592 US (Washington DC) 
+1 312 626 6799 US (Chicago) 

+1 929 205 6099 US (New York) 
+1 253 215 8782 US (Tacoma) 
+1 346 248 7799 US (Houston) 
+1 669 900 6833 US (San Jose) 

Meeting ID: 817 7512 6065 
Passcode: 217035 

 
 
 

     

NOTE: Executive Session may follow meeting to discuss legal, personnel and real estate matters.  

(Motion Required)  

  
1. Call to Order  

 
2. Roll Call  

 
3. Pledge of Allegiance  

 
4. Approval of Minutes  

 
5. Comments from the Audience (Speakers are limited to 5 minutes, total time allowed 15 min.  

per meeting, unless otherwise permitted by Council Ord. No. 91-25)  
 

6. Reports and Communications from the Mayor and the taking of action  
  

7. Agenda Items:    
 

A) Motion Confirming Mr. Timothy Loyd to the Board of Zoning Appeals for a Two Year Term 

Commencing February 2021 through January 2023 

 

B) Ordinance 2021-11 Amending Codified Ordinance Section 1280.10 Entitled “Rental of One-and-

Two-Family Dwelling Units in U-1 and U-2 Districts.” (on first reading) 

 

C) Motion Authorizing the Mayor to Enter into Contract with James G. Zupka, CPA Inc. in the 

Amount, not to exceed, $24,850 for Auditing Services for the Year Ending December 31, 2020 

in Accordance with the Provisions of Ohio Revised Code Section 117 

 

D) Motion Authorizing the Payment to Signal Service for the Repairs to the Pedestrian Crossing 

Signal at 2384 Warrensville Center Road in an amount not to exceed $16,914.00 

 

E) Motion to Hold an Executive Session immediately following this Regular Meeting for the Purpose 

of Discussing Personnel, Legal and/or Real Estate Matters 

 

Directors Reports:  

a) Finance     f) City Engineer     

b) Law     g) Communications / Civic Engagement 

c) Public Safety (Police/Fire)  h) Economic Development 

d) Service      

e) Building/Housing/Development 
 

8. Adjournment  

https://us02web.zoom.us/j/81775126065?pwd=aHhYdWZHck9oZ2VlQ2ZTYUhNZTNEdz09


 

AGENDA 

MONDAY, APRIL 5, 2021  

REPORTS FROM STANDING COMMITTEES  

  

  

 BUILDING/HOUSING      

 Chairman    

 Barbara Blankfeld    

    

  

 COMMUNITY OUTREACH                  

 Chairman    

Susan Pardee   

  

  

ECONOMIC DEVELOPMENT  

 Chairman    

John Rach    

  

  

FINANCE   

Chairman 

Michele Weiss   

  

  

RECREATION 

Chairman    

 Phillip Ertel      

  

  

SAFETY   

 Chairman        

 Saundra Berry      

  

  

 SERVICE AND UTILITIES      

 Chairman     

Justin Gould   

  

  

COMMITTEE OF THE WHOLE  

  Vice Mayor Michele Weiss 

   

   

  



 

01207847v11   

ORDINANCE NO. 2021-11 

 

INTRODUCED BY: COUNCILPERSON BLANKFELD 

 

AN ORDINANCE AMENDING CODIFIED ORDINANCE SECTION 

1280.10 ENTITLED “RENTAL OF ONE-AND-TWO-FAMILY 

DWELLING UNITS IN U-1 AND U-2 DISTRICTS.” 

  

 WHEREAS, the City wishes to avoid overcrowding in U-1 and U-2 zoning districts and 

wishes to promote the health, safety and tranquility of said districts; 

 

 WHEREAS, an evaluation of the City’s Rental Registration Program, dated February 14, 

2020, was conducted and prepared by the Housing and Community Development Department, and 

concluded that the rental registration fee structure set forth herein is both rationally related to the 

City’s costs and expenses of administering rental registration permits, and adequate to support the 

City’s rental registration program; 

 

 WHEREAS, Council wishes to regulate uses of residential property that conflict with a 

stable, uncongested single-family environment, such as high density or transient uses; 

 

 WHEREAS, Council wishes to enact health and safety regulations relating to the size and 

configuration of the dwelling unit for the promotion of habitability and sanitary conditions; and 

 

 WHEREAS, Council wishes to provide a means for stable, non-traditional living 

arrangements to be permitted under the same provisions applicable to related family members; 

 

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF 

UNIVERSITY HEIGHTS, OHIO THAT: 

  

Section 1. Council hereby amends Codified Ordinance Section 1280.10 entitled 

“Rental of One-and-Two-Family Dwelling Units in U-1 and U-2 Districts,” to read in its entirety 

as follows: 

 

1280.10  RENTAL OF ONE-AND-TWO-FAMILY DWELLING UNITS IN U-1 AND U-2 

DISTRICTS 

 

(a) Findings Purpose and Intent.  By adopting this section, the City of University Heights 

acknowledges the overall general increase of rental properties and states thatbecause the U-1 and 

U-2 Districts have special features, characteristics, needs, issues, concerns and problems that are 

not prevalent in other zoning districts.  The concerns include the safety and the tranquility of the 

residential neighborhood, both of which may be impaired by, among other things, the significant 

increase in parking of vehicles at one-and two-family dwellings, and the health and safety of 

residents renting homes with space limitations.  It is with these concerns in mind that the City now 

adopts this section in an effort to help ensure safe living conditions and adequate parking areas, as 

well as to avoid overcrowding in the U-1 and U-2 zoning districts. 

 

(b) Permit Required. 

 

    (1)  No owner, renter, tenant or regular occupant of any single-family or two-family dwelling 

in the U-1 and U-2 zoning districts shall rent, lease or regularly occupy any dwelling unit 

without first obtaining a rental permit from the City Housing and Community 

DevelopmentBuilding Department or its designee, except in the following circumstances: 

 

      A. The owner resides in the dwelling unit; or 

 

      AB. Both of the following criteria are met: 

 

 (i)1. The dwelling unit is occupied by one family as defined in Section 1240.10 or one 

“functional family equivalent,” as such term is defined in Section 1280.10(e)(2) hereof, and the 

family or functional family equivalent is related by blood, marriage, domestic partnership or 

adoption to the owner of the dwelling unit; and 
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 (ii)2. No monetary or in-kind consideration is exchanged between the owner and the 

subject family or functional family equivalent.  For purposes of this section, in-kind 

consideration does not include child care, elder care, other caregiving among family members, 

housekeeping, landscaping, repairs or maintenance, household chores or services, and such other 

customary deeds or services among family members. 

 

 B. For purposes of this ordinance, the term “domestic partnership” shall refer to a 

relationship between Domestic Partners. 

 

 C. For purposes of this ordinance, the term “Domestic Partners” shall mean 

individuals who meet the following criteria: 

 

(i) They have a single dedicated relationship of at least 12 months; 

(ii) They share the same permanent residence and the common necessities of 

life for at least 12 months; 

(iii) They are not related by blood to a degree of closeness that would prohibit 

legal marriage in the State of Ohio; 

(iv) They are at least eighteen (18) years of age; 

(v) They are mentally competent to consent to the domestic partnership; 

(vi) Neither is currently married to another person under either statutory or 

common law, in another domestic partnership, civil union, or legally 

separated from someone else; and 

(i)(vii) They are financially interdependent on each other.  In order to be 

considered financially interdependent on each other, at least three of the 

following interdependencies must be provable by supporting 

documentation: joint ownership of real estate property or joint tenancy on 

a residential lease; joint ownership of an automobile; joint bank account or 

credit account; a Will, designating the domestic partner as the primary 

beneficiary; Retirement plan or life insurance policy designating the 

domestic partner as the primary beneficiary; and/or durable power of 

attorney, signed to the effect that powers are granted to one another. 

 

     (2)  A dwelling unit may be occupied by one family as defined in Section 1240.10 and/or 

1472.14 (or related by blood, marriage, domestic partnership or adoption), or one functional 

family equivalent as defined in Section 1280.10(e)(2), or can be occupied by the number of not 

more than three unrelated persons that does not exceed the number of bedrooms located in the 

dwelling unit.  For purposes of calculating the number of bedrooms in a dwelling unit, in order to 

be considered a bedroom, a room must meet the requirements set forth in Section 

1280.10(c)(2)(D) hereof.  For purposes of determining occupancy of a dwelling unit under this 

Section 1280.10, “occupancy” of a dwelling unit “Regular occupancy” means the physical 

presence of a person in the dwelling unit overnight for at least 15 nights in a consecutive 30-day 

period. 

 

     (3)  Any one- or two-family dwelling including those with a rentable third floor shall be 

required to obtain a rental permit. 

 

       A. One-family dwelling.  Each third floor unituntil shall be limited to one tenant and have its 

own private bath complete with shower and/or tub, toilet, and sink.  No culinary or cooking 

equipment shall be permitted within this area.  (See Section 147.30 for definition of “culinary 

facilities”). 

 

       B. Two-family dwelling.  Each third floor unit must meet all the requirements of a one-

family third floor unit.  In addition, the unit must have direct access to the outside without 

traversing through any other unit. 

 

(c) Rental Permit Application. 

 

    (1)  The application for a rental permit shall contain the following information and any 

additional information the Director of Housing and Community DevelopmentBuilding 

Commissioner finds necessary: 
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      A. The name and signature of the owner of the property, including the mailing address and 

the telephone number; 

 

      B. The name and phone numbers of the primary contact tenant; 

 

      C. The name of each tenant and, if under the age of 2621, his or her permanent address. 

 

      D. Affirmation that the property is not delinquent on property taxes or is enrolled in a 

payment plan for delinquent property taxes. 

 

      E. Any application shall be accompanied with the fee provided for in division (f) of this 

section. The name and identity of a Local Authorized Representative.  For purposes of this 

section, the term “Local Authorized Representative” shall mean a person or entity designated by 

the owner of property to manage the real property and rental units.  The Local Authorized 

Representative may be an owner or a third-party.  The Local Authorized Representative must 

maintain a home or business address in Cuyahoga County or a neighboring county.  The Local 

Authorized Representative shall be authorized to conduct all business related to rental property 

or rental units and shall be authorized to accept service of all notices regarding any action or 

proceeding.   

 

       F. If the property owner is a limited liability company, corporation, partnership, trust, or 

other entity or organization, the following information: (i) statutory agent; and (ii) a current 

Certificate of Good Standing with the State of Ohio or evidence of a current, valid registration 

with the Ohio Secretary of State to conduct business in Ohio. 

 

       G. Any application shall be accompanied with the fee provided for in division (f) of this 

section. 

 

    (2)  Upon filing an application for a rental permit, the BuildingHousing and Community 

Development Department shall inspect the dwelling unit to determine the following, subject to 

the consent of the owner and/or occupant(s) of the dwelling unit and their respective rights set 

forth in Section 1280.10(c)(2)(G), and subject further to the limitations set forth on Section 

1280.10(c)(2)(H): 

 

      A. That the dwelling unit is of adequate size and has an adequate number of sleeping rooms 

to accommodate the proposed number of tenants, renters or regular occupants, including the 

requirements under this Zoning Code and the Building Code that are applicable. 

 

      B. That one off-street parking space per tenant shall be provided. 

 

      C. That the dwelling unit shall not contain culinary facilities outside of the kitchen.  (See 

Section 1472.30 for the definition of “culinary facilities”.) 

 

      D. That each unrelated tenant shall be provided with his or her own bedroom which shall be 

approved by the Director of Housing and Community DevelopmentBuilding Commissioner.  

Bedrooms must (i) have a full bathroom directly attached or abut a hallway leading to a full 

bathroom on the same floor that is accessible without passing through another room, and (ii) 

shall be a minimum of 80120 square feet in area with no dimension being less than eight feet, 

(iii) shall contain a built-in closet, and (iv) shall have a minimum of two means of egress.  For 

purposes of this ordinance, a “full bathroom” shall mean a bathroom with a toilet, sink, shower 

and/or bathtub.  Bedrooms in basements or otherwise below grade are prohibited. 

 

      E. That such dwelling unit is not and will not be used as a day care center, fraternity house, 

sorority house, residential cooperative, commune, dormitory, rooming house, boarding house, 

halfway hours or equivalent occupancy.  (See Sections 1472.31 and 1472.32.) 

 

      EF. That the dwelling unit satisfies the provisions of Part Fourteen – Building and Housing 

Code and Part Sixteen – Fire Prevention Code of the Codified Ordinances of the City. 

 

      FG. That the owner/landlord acknowledges responsibility for all maintenance, both 

exterior and interior, adhering to all the adopted State and all local Codified Ordinances within 

the City and within the U-1 and U-2 Districts of the City. 
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       G.  The owner or occupant(s) of a dwelling unit may refuse inspection of said 

dwelling unit.  In the event that the owner or occupant(s) denies consent to the performance of an 

inspection hereunder, then the Housing and Community Development Director shall either 

promptly issue a rental permit hereunder or shall promptly procure an administrative search 

warrant as provided by law to gain entry to the dwelling unit to conduct a rental permit 

inspection thereof.  In the event that the City files for an administrative search warrant for an 

inspection of the dwelling unit, if the search warrant is granted, the City shall conduct its 

inspection within the time periods set forth in the search warrant, but not later than ten (10) 

Business Days following execution of the search warrant by a court of competent jurisdiction.  In 

the event that the City’s application for a search warrant is denied, the City shall promptly issue 

its rental permit.  For purposes of this section, the term “Business Days” shall mean any day on 

which the City is open for the conducting of business, excluding Saturdays, Sundays and legal 

holidays. 

 

       H.  Inspection of a dwelling unit hereunder shall be required on a bi-annual basis. 

 

    (3)  Upon filing an application for a rental permit, the BuildingHousing and Community 

Development Department also shall inspect Cuyahoga County property tax records to ensure the 

owner/landlord is nothas no delinquent in payment of property taxes for the subject property.  or 

is In order for the applicant to be eligible for a rental registration permit, the applicant must be 

current in the payment of Cuyahoga County property taxes  for the subject property or be  

enrolled in a payment plan for delinquent taxes for the subject property. listed on the rental 

application. 

 

(d) Rental Permit Duration.  A rental permit shall be valid for the property, for up to the number 

of occupants authorized in the permit for a twoone year period from the date of inspection.  Should 

the property ownership change, the rental permit is non-transferable and a new application must 

be applied for and all requirements must be met by the new owner(s).  The owner or occupant is 

required to notify the City Housing and Community DevelopmentBuilding Department within 

thirty (30) days whenever there is any change in tenants, renters or regular occupants, however, 

such a change(s) will not invalidate the rental permit, so long as timely notice (as set forth herein) 

is provided and the number of tenants, renters, or regular occupants permitted on the leased 

premises does not exceed the maximum tenancy allowed for the property. 

 

(e) Appeal and Special Application forfor a Functional Family Equivalent More than Three 

Unrelated Persons as Tenants. 

 

(1)     (1)  An owner or tenant of a single-family or two-family dwelling may make a written 

application to the Board of Zoning Appeals to allow occupancy by a number of unrelated 

persons that exceeds the number of bedrooms meeting the requirements of Section 

1280.10(c)(2)(D),  or more than three unrelated persons in a dwelling unit either as a 

functional family equivalent or otherwise.  The applicant shall have the burden of proving 

a functional family equivalent by a preponderance of the evidence.  In reviewing such an 

application, the Board of Zoning Appeals shall consider the criteria contained in 

subsection (e)(2) below.division (c) of this section.  However, no provision of this section 

shall be applied in circumstances where the application of such provision would violate 

the fair housing rights of the disabled as defined by applicable Federal, State or local law. 

 

(2) A “functional family equivalent” shall mean a group of unrelated individuals living 

together and functioning together as a traditional family.  A group of unrelated individuals 

that utilizes a dwelling unit as a day care center, fraternity house, sorority house, 

residential cooperative, commune, dormitory, rooming house (as defined in Codified 

Ordinance Section 1472.31), boarding house (as defined in Codified Ordinance Section 

1472.32), halfway house, or a use equivalent to any of the foregoing, shall not qualify as a 

functional family equivalent.  In determining whether or not a group of unrelated 

individuals constitutes a functional family equivalent for purposes  of this ordinance, the 

Board of Zoning Appeals shall consider the following factors. 

 

A. Whether the group shares the entire dwelling unit and lives and cooks together as a 

single housekeeping unit.   
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B. Whether the group shares expenses for food, rent or ownership costs, utilities and 

other household expenses. 

 

C. Whether the group is permanent and stable.  Evidence of such permanence and 

stability may include the following: (i) the presence of minor dependent children 

regularly residing in the household who are enrolled in local schools; (ii) members of 

the household have the same address for purpose of voter registration, driver’s 

license, motor vehicle registration and filing of taxes; (iii) members of the household 

are employed in the area; (iv) the household has been living together as a unit for a 

year or more whether in the current dwelling unit or other dwelling units; (v) there is 

common ownership of furniture and appliances among the members of the household; 

and (vi) the group is not transient or temporary in nature. 

 

D. Whether the group is a temporary living arrangement or a framework for transient 

living; 

 

E. Whether the composition of the household changes from year to year or within a year; 

 

A.F. Any other factors reasonably related to whether or not the group of persons is the 

functional family equivalent of a family. 

 

    (32)  An applicant who has been denied a rental permit by a decision of the Board of Zoning 

Appeals may seek further administrative appeal to the Cuyahoga County Court of Common 

Pleas. 

 

(f) Application Fee/Late Fee.  An applicant for a rental permit shall pay an application fee in 

accordance with the following schedule of application fees.   

 

Type of Dwelling Application Fee 

Single Family Dwelling 

 

$150 

Two Family Dwelling 

(1 Unit Inspection) 

 

$150 

Two Family Dwelling 

(2 Unit Inspection) 

 

$200 

3rd Floor Unit $  50 

  

 

A late fee of $100/month per rental unit shall be assessed against the owner of any property for 

any month or portion thereof during which an owner fails to comply with the requirement of this 

ordinance that a rental permit be issued for the rental of any dwelling unit.  The fee charged for a 

rental permit shall be three hundred dollars ($300.00) for a single-family dwelling.  The fee 

charged for a rental permit shall be four hundred dollars ($400.00) for both units of a two-family 

dwelling.  The fee charged for one-half of a two family dwelling shall be three hundred dollars 

($300.00).  The fee charged for a rental permit shall be one hundred dollars ($100.00) for a rentable 

third floor unit.  Fees shall be paid at the time the application for a rental permit is filed with the 

City and for any renewal thereof.  For every month, or portion thereof, an additional fee of two 

hundred dollars ($200.00) shall be assessed to the owner(s), should the owner(s) fail to comply 

with this section. 

 

(g) Revocation of Rental Permit; Notice to Show Cause.  In addition to any other remedy or 

penalty otherwise provided in these Codified Ordinances, should the Director of Housing and 

Community DevelopmentBuilding Commissioner have information or other reasonable cause to 

find that the holder of any rental permit or his or her tenants has been cited for failure to be in 

compliance in any respect with the conditions contained in this chapter or in Chapters 648 or 1442 

on three different occasions within the duration of the rental permit, the Director of Housing and 

Community DevelopmentBuilding Commissioner shall issue, upon the holder thereof by residence 

service, a notice to show cause to the Director of Housing and Community DevelopmentBuilding 

Commissioner within five calendar days thereafter why said permit should not be revoked because 

of three (3) or more chronic violations.  The Director of Housing and Community 
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DevelopmentBuilding Commissioner may revoke said rental permit forthwith.  Said permit holder 

may appeal said revocation to the Board of Zoning Appeals as otherwise provided in these 

Codified Ordinances.  The form of said notice to show cause shall be on a form prepared by the 

Director of Housing and Community DevelopmentBuilding Commissioner and approved as to 

form by the Law Department.  In determining if a rental permit should be revoked, the Director of 

Housing and Community DevelopmentBuilding Commissioner may consider the following: 

 

    (1)  Submission of inaccurate or misleading information to the Building Housing and 

Community Development  Department to secure a rental permit. 

 

    (2)  Failure to notify the Building Housing and Community Development Department within 

30 days of any change of information supplied in the application for the rental permit, including, 

but not limited to, the names and permanent addresses of tenants. 

 

    (3)  Failure to correct violations discovered during inspection within the time specified in a 

Notice of Violation or three violations of Chapter 1442 during the duration of the rental permit. 

 

    (4)  Three violations of Section 648.17 during the duration of the rental permit. 

 

    (5)  Chronic parking violations on or about the premises, including overnight parking on 

public street, blocking the public sidewalk and driving or parking on landscaped areas. 

 

    (6)  Repeated complaints from adjacent residents that conditions exist which are detrimental to 

the peace and quality of the neighborhood.  The Housing and Community Development 

DirectorBuilding Commissioner or Mayor/Safety Director shall use only such complaints that 

have been investigated and verified to be valid and based on fact. 

 

    (7)  Evidence supplied by the permit holder that the nuisance property is being rented to 

tenants not involved in prior violations of Section 648.17. 

 

    (8)  County tax rolls that demonstrate the owner/landlord is delinquent in the payment of 

property taxes or failed to complete a payment plan for delinquent taxes. 

 

(h) Duty to Provide Accurate Information.  The Owner of a rental unit shall have a duty to 

provide accurate and up-to-date information relating to the rental registration application.  A 

violation of this duty to provide accurate and up-to-date information shall be a violation of this 

ordinance.  An owner may face a citation hereunder for any of the following: 

 

(1) Submission of inaccurate or misleading information to the Housing and Community 

Development Department to secure a rental permit. 

 

(2) Failure to notify the Housing and Community Development Department within 30 

days of any change of information supplied in the application for the rental permit, 

including, but not limited to, the names and permanent addresses of tenants. 

 

(i) Nuisance.  Failure or refusal to comply with the rental registration requirement of this 

ordinance and/or failure to correct building and housing code violations cited in connection with  

rental inspection hereunder shall be prima facie evidence of unsafe or nuisance conditions in 

violation of Codified Ordinance Section 1442.01, and shall be a violation of this ordinance. 

 

(jh) Penalty.  Whoever violates any provision of this section is guilty of a misdemeanor of the 

first degree and shall be fined not more than one thousand dollars ($1,000.00) or imprisoned not 

more than six months, or both, for each offense.  A separate offense shall be deemed committed 

each day during or on which a violation occurs or continues. 

 

Section 2. It is hereby found and determined that all formal actions of this Council 

concerning and relating to the passage of this ordinance were adopted in an open meeting of this 

Council, and that all deliberations of this Council and any of its committees that resulted in such 

formal action, were in meetings open to the public, in compliance with all legal requirements.  
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      CITY OF UNIVERSITY HEIGHTS, OHIO 

 

 

      

       MICHAEL DYLAN BRENNAN, MAYOR 

 

FIRST READING:_________________ 

 

PASSED:________________________   

 

ATTEST: 

 

      

KELLY M. THOMAS, CLERK OF COUNCIL 

 

APPROVED AS TO FORM: 

 

 

        

LUKE F. MCCONVILLE, LAW DIRECTOR 



CITY OF UNIVERSITY HEIGHTS 
INTEROFFICE MEMORANDUM 

TO: CITY COUNCIL MEMBERS/MAYOR MICHAEL BRENNAN 
 

FROM: DENNIS KENNEDY, FINANCE DIRECTOR 
 

SUBJECT: FISCAL YEAR 2020 AUDIT CONTRACT 
 

DATE: MARCH 22, 2021 
 

CC: KELLY THOMAS, CLERK OF COUNCIL 

 

For fiscal years ending December 31 in 2020 through 2024, the Auditor of State has awarded the annual 

contract to James G. Zupka, CPA Inc. through a competitive process. We were notified in January of the 

IPA award based on a result of an RFP issued by Auditor Faber’s office in December 2020. The Auditor 

traditionally issues an RFP for external audit work on a rotating basis. For 2019, the audit work was 

completed by the Auditor of State. 

I have received the estimate for the 2020 audit, which is a fixed fee of $24,850. This estimate is higher 

than prior years due to federal audit standards related to CARES Act monies the City received in 2020. We 

have a federal single audit requirement for 2020 because our federal funding exceeded $750,000 in 2020.  

I am requesting that Council be requested to approve on emergency a contract with James G. Zupka, CPA 

Inc. in the amount, not to exceed, $24,850 for auditing services for the year ending December 31, 2020 in 

accordance with the provisions of Ohio Revised Code Section 117. I am hopeful that this request is added 

to the agenda for the April 5, 2021 meeting.  

We are still awaiting the opinion on the 2019 financial statements submitted to the Auditor. The Office of 

the Auditor of State is still completing work on the 2019 audit. Delays they have encountered due to 

COVID related logistical issues have complicated their ability to complete the audit on a timely basis. 

I have been assured by the Northeast Ohio Office of the Auditor that there are no material issues with any 

representations on the 2019 financial statements and they hope to have a post-audit conference 

scheduled in the immediate future. 

Attached are the original notices of the RFP award and a fee schedule for audit years 2020 through 2024. 

Please let me know if you have any questions. 

 

Attachment 



 
 
 
 
 
 
 
 

  
 

 
 
 
January 13, 2021 
 
 
 
James G. Zupka, Inc. 
Attn:  James Zupka 
5240 E. 98th St. 
Garfield Heights, OH 44125 
 
 
Dear Mr. Zupka: 
 
On behalf of Auditor of State Keith Faber, I am pleased to inform you that the contract to audit the City of 
University Heights, Cuyahoga County, for the fiscal period(s) January 1, 2020 through December 31, 2024, 
in accordance with the items and conditions set forth in the Request for Proposals dated November 19, 2020, 
has been awarded to James G. Zupka, Inc. 
 
Attached you will find a PDF document of the Memorandum of Agreement (MOA) form.  This document is to 
be executed by an authorized representative of your firm and forwarded to the City of University Heights.  
Electronic signatures are acceptable.   
 
The public office will then sign the MOA and a Certification of Compliance (also attached) and return all 
signed documents to this office.  When fully approved by the Auditor of State, a fully executed document 
will be sent to you and to the public office.  No audit work may be performed or payments lawfully made 
regarding this contract until such approval is obtained.   
 
Should you have any questions, please contact me at 330-471-0000.  We look forward to working with you 
and, in advance of your cooperation, please accept my appreciation. 
 
Sincerely, 
 
KEITH FABER  
Auditor of State 
 
 
 
 
Melanie Kidd 
IPA Correspondence 
All Regions 
 
Encls. 
 
C: Dennis Kennedy, Finance Director 
 
 
 







CITY OF UNIVERSITY HEIGHTS 
INTEROFFICE MEMORANDUM 

TO: CITY COUNCIL MEMBERS/MAYOR MICHAEL BRENNAN 
 

FROM: DENNIS KENNEDY, FINANCE DIRECTOR 
 

SUBJECT: INVOICE APPROVAL – SIGNAL SERVICE 
 

DATE: MARCH 29, 2021 
 

CC: KELLY THOMAS, CLERK OF COUNCIL 

 

Due to an accident involving non-City vehicles, the pedestrian crossing at 2384 Warrensville Center Road 

was damaged significantly. The Police Department requested a quote and repairs from Signal Service 

Company. 

The repairs were completed in the amount of $16,914.00. We are requesting Council approve payment 

of the invoice since it exceeds the Mayor’s spending authority of $15,000. We have contacted out 

insurance representative at Wichert Insurance, who has filed the appropriate documents with Grange 

Insurance (carrier for the driver) to recoup our expenses. 

I would request Council approve by motion to allow for payment of invoice number 0135826-IN in the 

amount of $16,914.00 from Signal Service Company. I have attached relevant documents from the Police 

Department and the vendor. 
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